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Student Information System User Manual (SIS)

A. System Overview

The system provides authority to the college staff member to view the academic advising for
the students belong to him, and to add new data regarding to the advising as shown below:

= Viewing
» My Personal Data (J—'J:-IJI f.li"_Dl_"l

» My Academic Dulies UNIVERSITY OF BAHRAIN

» Academic AdVISing -fj——
» Office Hours

» Course Grading

» Incomplete Course Grading L Academic Advising (Faculty)

» Course Attendance

» Student Absence Followup & @ Search

» Withdrawal From Course Reguest Academic Advisor  =e = s Sepmge sl g

» Approve expected to graduate Major | [Belact]
» View Students Data Academic Year | 2018/2013 [
» My E-Services Student ID |
» Reporing Academic Status | [Select]
» My Preferences CGRA | | : | |

No. of Registered .

» User Accounts Courses | |- | |

Figure 1 — Academic Advising



B. Instructions

This screen allows the advisor to filter students based on many criteria, which help him/her
to analyze student situation. All students’ details appear in one page including academic
transcript, absence warning, academic status, enrollment status, and extra.

L Academic Advising (Faculty)

@ Search
Academic Advisor o e o el " s —
Major [ Isetect] =] Acad. Warning [ o
Academic Year ‘ 20182019 EI Semester | [Select] EI Choose
Student ID I | Student Name [ ] se.arc.h
Academic Status ‘ [Select] El Enroliment Status | [s2lect] criteria

CGRA Accum Passed CH

N o

No. of Registered Courses l:l : l:l Under academic load Semester
I )
I )

Registered ch. between Student progress %

Repeat Failed Repeat Succeeded

Join Year / Semester [Select] : | [Select] : Approved Courses

advising Category ‘ All El BylLaw “ear

Taken training courses before @ a1 © ves D ho Have advisor comments © ves © No

Students in waiting list Student not have Minor Student not have Specialization

Absence warning @ a1 © Absence warning O wF O wa

m o Choose "Search” to view the results or "Reset” to reset

the values to the default
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Figure 2 - Search screen
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Figure 3 - Results screen
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2.1. Student ID: To view student information by pressing the id for a particular student.
2.2. Advising Data: To view the advising details and adding new one as shown below:

L Academic Advising (Faculty) == Advising data

@& Student Data

Student Name t Tl e el ™ ¥ e Gl I M . Student ID
College : College of Business Administration Scientific Degree
Major : B.Sc. in Accounting - Single (2008} (2006/2007) Minor

CGRA 20 MCGPA

Passed CH +124.00 Student Phone
Advisor : Dr. SALAH ABDEL-HAFEEZ ALl Sponsor
Enrollment Status : Enrolled Academic Status

Main Language

[ Add I‘JewAdvisinglo

® Academic Advising
Mo Data Found

1
| Reply Templatos 1t is necessary o rapeat the falled courses read ofreglig]| | THE SyStem allows to choose some ready templates |

Advising Date 12/11/2018 = Advising Subject [TEST |

Student is attended ) No @ ves

Adviser opinian It is necessary to repeat the failed courses instead of registering new courses.

m m | Save the form or Cancel |

: B.Sc.

: 1.55

: To Be Graduated

Type and
choose

Advising
details

Figure 4 - Advising data

 Academic Advising (Faculty) == Advising data

@& Student Data

Student Name L L T A = Student 1D

College : College of Business Administration Scientific Degree : B.Sc.

Major : B.Sc. in Accounting - Single (2006) (2006/2007) Minor H

CGPA P20 MCGPA : 155

Passed CH © 124.00 Student Phone H

Advisor : Dr. SALAH ABDEL-HAFEEZ ALI| Sponsor H

Enroliment Status + Enrolled Academic Status : To Be Graduated

Main Language

[ Add New aavising | | Add new advising |
@ Academic Advising

121172018 It is necessary to repeat the failed courses instead of registering new courses.

Figure 5 - Advising data 2



2.3. Abs. Dtl.: To view absence details for the courses registered by the student and number
of warning(s) as shown below:

Repeat Under academic Taken training Advizing Abs.Dtl
Failed load Semester courzes before Data Sl
6 0 es e 1]
o 1 Ho R o
Abs. DL [x]
Course Absence Abs. Absence
Code Times Percent Warning
ACC311 1 2.1
FIM222 ]
FIM320 i
HIST122 ]
MGET233 ]

Figure 6 - Absence details

2.4. Send Message: Send a message to group of selected students or all of them, either by
notification or email, or both of them as shown below:

i | SO ARED BAR SN 310 [130.00 318 |s0.28 None 1 0 1 Yes > o
—_— Accounting - Single

" Select B.Sc.in Minor in Finance
.‘0— e m i = Accounting - Major |(2013) 217 |98.00 2.09 80.56 None 1 o ] Mo > o
=ET sl
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pr—n | :::thq-“ :"F'" b i'sccﬁdl:mng- —_— gg?g;" Finance |»6e  |114.00 236 |sass None 0 0 0 Ves > o
. m"&,:-:;-'_:“ fea e gg?g;" Finanee 560 |s0.00 227 |sasz None 1 0 0 No e o
e | s i'sccﬁﬂtmg-s‘.mme 323 |98.00 330 100.00 None 0 0 0 No > o
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Figure 7 - Send message



2.5. Update student advising category: To edit the advising category for a group of students
or all of them as shown below:

Pp—— S B.Sc.in Miner in Finance
] o it 1 [} Accounting - Major |(2013) 217 |88.00 2.09 80.56 None 1 0 0 No > 0
e el ML R B.Sc. in Minor in Finance =
Selectniy Accounting - Major |(2013) 242  (113.00 1.95 88.89 None 0 0 1 Yes 2 0
recipientss - il B.Sc. in Minor in Finance |5 aq | 41409 238 snsa Nane 0 o o Yes - o
T Accounting - Major |{2015) : : . =
L = A B, B.Sc. in Minor in Finance
[T - Accounting - Major |(2015) 260 |B0.00 227 8482 None 1 o 0 No = 0
T B.Sc. in
ML B = Accounting - Single 323 |83.00 3.30 100.00 None 0 0 0 No > 0

Select
e Category
Choose "Update Selected" to update the selected on step1, or "Update

_ |m| o All Records” to update all records in all pages, "Close" to cancel

Figure 8 - Update student advising category



