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Student Information System User Manual (SIS) 

 

A. System Overview 
The system provides authority to the college staff member to view the academic advising for 
the students belong to him, and to add new data regarding to the advising as shown below: 

 

 

Figure 1 – Academic Advising 
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B. Instructions 
This screen allows the advisor to filter students based on many criteria, which help him/her 
to analyze student situation. All students’ details appear in one page including academic 
transcript, absence warning, academic status, enrollment status, and extra.  

 

 

Figure 2 - Search screen 

 

 

Figure 3 - Results screen 
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2.1. Student ID: To view student information by pressing the id for a particular student. 
2.2. Advising Data: To view the advising details and adding new one as shown below: 

 

 

Figure 4 - Advising data 

 

 

 

 

Figure 5 - Advising data 2 
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2.3. Abs. Dtl.: To view absence details for the courses registered by the student and number 
of warning(s) as shown below: 

 

Figure 6 - Absence details 

 

2.4. Send Message: Send a message to group of selected students or all of them, either by 
notification or email, or both of them as shown below: 

 

 

Figure 7 - Send message 
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2.5. Update student advising category: To edit the advising category for a group of students 
or all of them as shown below: 

 

 

Figure 8 - Update student advising category 

 


