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Student Information System User Manual (SIS)

A. System Overview

The system provides authority to the college staff member to view and review the students
expected to graduate, and to view the students according to their status as shown below:

» Viewing
» My Personal Data cll acola

L e e UNIVERSITY OF BAHRAIN

» Academic Advising

» Office Hours

» Course Grading

» Incomplete Course Grading L+ Expected or Fullfilled Student(s)

» Course Attendance

» Student Absence Followup

» Withdrawal From Course Reguest ve Ore
e el e e College College of Business Administration
Program | [Select] El
» Change Courze Grade
Expected Graduate “ear | 20182019 El
» View Students Data Enroliment Status | Enrolled [~

» My E-Services

» Reporting

» My Preferences

» User Accounts

Figure 1 — Approve expected to graduate



B. Instructions

After selecting “Approve expected to graduate” from “My academic duties” as shown on
figure (1), “Expected or fulfilled students(s)” screen will appear so the user will choose search
criteria’s such as program, enrollment status, student id, and status as shown below:

w Expected or Fullfilled Student(s)

®us Ora
College College of Business Administration Department Accounting
Program | [Select] El Student ID I:l
Expected Graduate vear | 20182019 | Expected Graduate Semester | First |
Enroliment Status [Enralled [=] Status [ [=]

Approved by Head of Dep.

Accept By force
Approved by Advisor
Approved by Registration
Rejected after dosing
Rejected by Advisor
Rejected by Head of Dep.

Figure 2 - Search screen

- Toview the new students expected to graduate for the approval, the user will select
“New” from “Status” and then press “Search” button, then the faculty member will
select the students from the results for the approval or rejection regarding to the
regulations as shown below:

L+ Expected or Fullfilled Student(s)

@us Dpe
College College of Science Department Biology
Program | B.5c. in Biology - Major [=] Student I | o
Expected Graduate Year | 2018/2019 | Expected Graduate Semester ‘ First

|
Enroliment Status. [Enrolied [=] |status [ New =] f:':\;f

e Press |
"search"

No. of results 3 10 A U @ ‘
e rercr— e —com o [ ] — ot | o |
E T AL T B.Sc. in Biology - Statistics 129.00 1.91 213 |8 New ] > >
EEmne] | adltis i Ce s s B.Sc. in Biology - Statistics 17.00 199 228 |12 New I:l >
BALN vl o Dl 5 B.Sc. in Biology - Physics 120.00 5 l:l >

" & 3.40 351 12 New
Select the Press "Approve"
© [ O[]

Figure 3 - Results screen




2.1. Student ID: To view student information by pressing the id for a particular student, for
example the user can view “Degree audit” as shown below:

Student Data
College
Program
Expected Graduate g
Related Degrees | College of Business Administration|B.5c )
Enrolment Status
Basic Data > Academic Data Current Registered Courses

No. of results 5

]

O [mem]-»
0@
O

O

O

SGPA & CGPA Graph GPA Simulator

Academic Transcript Course Schedule Exam Schedule

Early Registered Courses Course Early Schedule

Student Code: o

Figure 4 - Student data

My Academic Plan
% 10, Student Name: fmsn o= =8 ] ne

Major : B.5c. in Accounting - Single (2015)

Minor :

CGPA: 327 Major CGPA & 2.87
Passed CH: |117.00 Required CH: | 128

Mesct | Find

B.5c. in Accounting - Single 2015/2016

[ME - PROJECT] [Type: Core] [Minimum Total CH: 3] [Passed :0][NOT FULLFILLED]

Course Code Course Hame CH Grading Equiviant
Courses
ACC499  GRADUATION PROJECT IN 30
ACCOUNTING
[UR Arabic] [Type: Corg] [Minimum Total CH: 3] [Passed :31[FULLFILLED]
Course Code Course Hame CH Grading Equiviant
Courses
ARAB100  ARABIC LANGUAGE FOR 4.0
SPECIAL GROUPS
ARAB110  ARABIC LANGUAGE SKILLS 3.0 A

[CR-Business Elective] [Type: Core] [Minimum Total CH: 6] [Passed :6][FULLFILLED]

Course Code Course Name CH Grading Equiviant
Courses
ECOMN341 MONETARY ECONOMICS 30
ECOMN440  INTERMATIOMAL ECOMNOMICS 3.0
ECOMN441 ECOMOMETRICS 3.0
FIM312 BAMK MANAGEMENT 3.0
FIM313 TRUST OPERATIONS 3.0
FIN323 COMMERCIAL BANKING 30
FIN329 REAL ESTATE FINANCE 30
FIN331 FINANCIAL ANALY SIS AND 30
CREDIT EVALUATION
FIrMN410 ELECTROMIC BANKING 30
FIM411 1SLAMIC FINANCIAL 30

INSTITUTIONS

Figure 5 - Degree audit
5
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2.2.

2.3.

2.4,

2.5.

Note: In order to approve or reject the students, the user must fill the note box with the
required information.

Note: By pressing “>>" , the user can view and add new notes for the particular student
as shown below:

e AR o o B.Sc. in Accounting - Econemics 115 — ] bl >
note| @) [ Filling Note box e ]
| TR RS SSTE R § SS LR B.Sc. in Accounting - Single 1174 " ] > >
W R T S B.Sc. in Accounting - Marketing 114 Date Note o ks
T e ) ey, Sl B.Sc. in Accounting - Finance 113 bl >
AEDE[%{:HMAN 28/11/2018 test ]
T a ing - 108
FES B =0 N~ B.Sc. in Accounting - Finance 10. MOHAMED JAMAHI 11:08:30 AM ] B B

Figure 6 - Note

Fulfillment cond.: By pressing “>>" , the user can view the fulfiiment conditions to pass
the program, where the Red color indicates for not-fulfilled and the Green color
indicates for fulfilled as shown below:

Fullfilment Cond. [x| [Select -
+* B.5c. in Accounting - Major
o Mandatory course package requirements @ Mo I
o CGPA: 2 .
o Min Total CH. : 128 i
o Min Time {Levels) : 4 e
o Mo, of Major Declared : 1 i
o Mo, of Minor Dedared : 1
o Max (Semester) : 14 I
o Min Time (Semester) ; & B
o Major CGPA : 2 ] .
o Minor CGPA @ 2
+ Minor in Marketing
o Mandatory course package reguirements @ Mo
o Min Total CH. ; 15

Figure 7 - Fulfillment conditions

Approve: After selection of the students as shown on figure (3) and filling the Note box,
the user will click “Approve” button to complete the process as shown below on figure
(8), then the process will move to head of department for the appropriate action. Figure
(10) illustrates the process steps.

Accum Passed CH

TR . ) e e, B.Sc. in Accounting - Economics 115.00

[ ST R | B.Sc. in Accounting - Single 117.00

) T A D T ST R B.Sc. in Accounting - Marketing 114.00
T ms | = s el B.Sc. in Accounting - Finance 113.00

T ULl B L B LR B.Sc. in Accounting - Finance 110.00

© o] [

Figure 8 — Approve
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e Note: In case of the student did not achieve some of the fulfillment conditions, the
user can approve the student to be as an expected to graduate by force and type
the reason according to the regulations.

2.6. Reject: After selection of the students as shown on figure (3) and filling the Note box,
the user will click “Reject” button to complete the process as shown below:

o e — B.Sc. in Accounting - Economics 115.00 283 296 |14 New 2 > »
e = i o e B.5c. in Accounting - Single 17.00 287 327 |12 New L > >
=0 S =
B o - B.Sc. in Accounting - Marketing 14.00 233 256 |15 New [Notfulfiled | Note | | E >
r a el e e e ] R B.Sc. in Accounting - Finance 110.00 213 241 18 New |Test e el
© [ctick button

Figure 9 — Reject

Approve Expected to Graduate Steps

Search and

Select Approv No .
@ + get the g students | ? Reject —’m

results

L
Y

College Staff
Member

Yes

Y

No Approve
3

Head of
Department

Yes

A 4

_ /Approve: Yes m
2

No

Deanship of
Admission &
Registration

Figure 10 - Approve expected to graduate steps

e Notes:

e Atthe end of the process, a message will be sent to the student to inform him about
the final decision.



If the deanship of admission and registration refuses the application, then the
process will return to the college staff member, which he can approve it again
according to the regulations.

2.7. Search samples: The search can be done by several criteria, such as: Approved by
advisor and Rejected by head of department as shown below:

L Expected or Fullfilled Student(s)

@us Ore
College College of Business Administration Department Accounting
Program | [Select] IZI Student ID l:l
Expected Graduate Year | 20182019 El Expected Graduate Semester First -
Enrolment Status [enrotied =] Status Approved by Advisar -
New
Approved by Head of Dep.
‘Nu. of results 3 Accept By force [Select + @ ‘
] Approved by Advisor
Student ID Student Name Program Accum Passed CH Major MCGPA CGPA  Sem.Total Ck k m Fullfilment Cond.
Approved by Registration
Pt ol ol T o i el B.Sc. in Accounting - Single 123.00 231 267 5 Rejected after dosing = bl
M L Y B.Sc. in Accounting - Single 124.00 1.55 2.01 (] Rejected by Advisor > 3
" —— e | ee— — B.Sc. in Accounting - Finance 113.00 195 242 15 Rejected by Head of Dep. > >
Figure 11 - Search sample 1
L Expected or Fullfilled Student(s)
@ys Opa
College College of Business Administration Department Accounting
Program \ [Select] IZI Student ID l:l
Expected Graduate Year [2018/2019 [=] Expected Graduate Semester [ First [~]
Enroliment Status [Enralied =1 Status |[ Reiected by Head of Dep. I
No. of results 1 [Select = @) |
[ StudentID Student Name Program Accum Passed CH Major MCGPA CGPA  Sem.Total CH

o Bl e o "R P el

B.Sc. in Accounting - Single

123.00

Figure 12 - Search sample 2

Status

Rejected by Head of Dep.

T




