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Early registration steps:  

 

1. Accessing the Early Registration Dashboard: 

• Navigate to the system's home page.  

• Locate and select the menu icon on the left side of the page.  

• From the displayed menu, choose "E-Services".  

• Select "Early Dashboard" from the submenu options 

 

 

 

 

 

 

 

 

2. Course Selection: 

• Under "Offered Courses", select the desired course for registration. 

• A list of available sections will be displayed. 

• Note:  

o Sections marked with indicator (1) conflict with already registered courses. 

o To view only non-conflicting or available sections, use the filter option 

indicated by (2). 
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3. Section Registration: 

• Click on the desired section number.  
•  Review the "Section Details". 
• Choose "Register Course" to proceed with registration. 

 

 

 

 

 

 

 

 

 

4. Viewing Registered Courses:  
• Navigate to "Early Registration" to view registered course details.  
• This view displays repetition times, course fees, and payment status. 
•  Options to delete or replace courses are available from this screen. 
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5. Course Replacement:  

• To replace a course, select "Replace" next to the relevant course. 

•  You will be redirected to the "Offered Courses" page. 

• The course to be replaced will be highlighted as shown by arrow. 

• Select a new course and section following steps 2 and 3. 

 

 

 

 

 

 

 

 

6. Course Deletion:  

• To remove a course, select "Delete Course" from the menu. 
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• A confirmation message will appear; select "Submit" to confirm deletion. 

• Note: Course deletion may be restricted after a certain payment period. 

 

 

 

7. Waitlist Registration:  

• For sections marked as "full", a waitlist option may be available. 

• Click "Add Seat" to join the waitlist. 
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• The course status will change to "Wait". 

• Waitlisted courses are subject to approval by the department head.  

• You will be notified of acceptance or rejection at a later date. 

 
 


