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Early Registration

* Types:
» Add Chair Requests
»Lab Conflicts
»Add Section Requests |
» Training & Special Courses
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"EEarIy Reg - Add Chair Requests
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« Conditions:

» The selected sections are full and un-clashed and there are no
other suitable sections.

» The waiting list is not full.

> Student count is the initial section size, max number of students
(final section size) must be grater than student countfor add chair.

» Waiting list must be defined in order to receive additional requests
over the max number of students.

Study Language| Al v
@ <Section Details

Section Mo D:l Students Type |A|I v

@ Student Count

gtéjudnetnt - rlsﬂtiré ;\IHL;;nber DT Waiting List Capacity @

@ Teaching Days

sfa Reserve Room
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.. Early Reg - Add Chair Requests

e |nstructions:

» The student will select one of the:un-

clasheo
»The rec

sections and add a request to it.
uest Is sent to the HOD where the

course

nelongs to.

»The HOD must response to the requests
according to the status.

»Every student has only-2 days to
register/replace/delete courses.
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> Early Reg - Add Chair Requests
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Viewing

Schedule Affairs
Course Result

» Students Follow up

» View Students Data

» Student Absence waming = —
» Faculty Member List

» Students projects

= Withdrawal from Course Request

= Declaration (Minor / Specialization)

= Virtual Section{Waiting Student)
= Faculty Follow Up
= Iraining
» My E-Services

» Reporting

» = My Preferences

"" :I » User Accounts
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> Early Reg - Add Chair Requests

e |nstructions:

» Use Type Filter to search requests dn‘ferent types of
requests

» Approving a request will'add-the student dlrectly to the
chosen section If the max section size not reached.

L Virtual Section(Waiting Student)

@ Search Criteria

® O

Us PG
Academic Year 2017/2018 Semester | Second
College College of Information Technology v Department Information Systems
Maijor [an v u
Course Name
Academic Load: [ALL] v
Sort by [ wait Mo. v|

@ No. of waiting students : 1

e B'Sc'g;é't‘;';;:‘a““” IMS482 | 85.00 48.00 0 Normal Student| 01 View LTS IS AN IMOESER

16:50) ALARAYEDH
Create Section |g|gr0ve
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’\";@.anrIy Reg - Add Chair Requests
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e When Maximum Section Reached:

— The below error will be displayed.

— To add to the same section you need to increase the
maximum section size but within the limits of the hall size.

— Or Create New Section.

sistest.uob.edu.bh says:

Hall Capacity Not Enoug héSia ik

UUIDTE 1NONNS I)‘lll r |
Academic Load: [y v Type: | Add seat
Sort by [ wait No. v

€@ MNo. of waiting students : 3

in Registered Academic . Hall Student
CH i

\_ TIR AT
— B S e e i i = 7 i i,
@ L | B n ComRier iToE251) 57.00 | 6500 | 14 |Excelence| 01 | 3030 0 20 view | 1ty | YA
— B.Sc. in Computer Normal : U,TH (08:00-08:50 ) &H| 0 eis
] Enginconna ' [ITCE251| 30.00 | 9100 | 12 aormal | o1 | 3030 0 20 View T i £ ¥Riapuinas
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. Early Reg - Add Chair Requests
(Increase Section Size)
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» Viewing

» Schedule Affairs

» Course Schedule{UG)
» Course Schedule{PG)
— \ g
» Course Result ——|

» Students Follow up

» Faculty Follow Up

» Iraining

= My E-Services
» Reporting

= My Preferences

» User Accounts
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. Early Reg - Add Chair Requests
W) (Increase Section Size)

1. Increase Section Size: increases/decreases the size of the section for
students to register dlrectly, and not going below reglstered students.

2. Increase Max wait and Max Capacilty increases/decreases the section
size where students can be added to waiting list, and going beyond the
hall capacity. A

-_% Add Section _-E-‘,: Add Bulk Sections Import From Previous Semester

No. of results 3 E

Exam Date Exam Time

U.TH(10:00-10:50) | S/540/2021 06-02-2018 | 11-30AM - 1-20FM [?

o ITCE352 1] 30 30 999 0 28 U, TH T ( 14:00 - 15:40 ) S/S40/2088
— MW ( 08:00 - 09:15 ) | S/540/2081 A . 1
0 ITCE352 02 30 30 999 1 26 UMW U (12:00 - 13:40) S/540/2087 06-02-2018 | 11:30AM - 1:30PM [?

O | 1cEss2 99 0 0 06-02-2018 | 11:30AM - 1:30PM | [ 4
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it Student

it Time Slot
inced Search

id Section

\ Early Reg - Add Chair Requests
(Increase Section Size)

L j
//4,"[\' )

Number of Seats to be
added (e.g. 3, 4)

JAll L Yes

O C

Number of waiting list
to be added (e.g. 3, 4)

ofp Add Bulk Sections Import From Previous Semester

i) No

Course Code Staff Name Section Capacity Max Capacity Max Wait List

# Stud. in Waiting Student Count Day

UTH(10:00-1050) S/S40/2081 | __
ITCE352 01 30 30 999 0 23 UTH | 7400~ 15:40) | S/sa0i2088 | 060
MW (08:00-09:15) | S/S40/2081 | .
ITCE352 02 30 30 999 1 26 UMW 00 1340y | S/sanizner | 08
ITCE352 99 0 0 999 2 0 06-0

Increase Section Size | Increase Max VWait and Max Capacity
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e Instructions

1.

2.
3.

o1 A

Select Course from the
course name list ..

Click on create section

Click on reserve room

button to select (room, days,

time, teaching Method) :
4

Click ADD.

Click Search to select
students suitable for the
new section.

Select the studenf’%@ag..cllck
create section

By Mohammed Essam

M.anrIy Reg - Create New Section

= Viewing

» Schedule Affairs

» Course Result

» Students Follow up
» View Students Data
» Student Absence waming
»= Faculty Member List
» Students projects
= Withdrawal from Course Request
= Declaration (Minor / Specialization)

# Virtual Section{Waiting Student)
= Faculty Follow Up
» [raining
» My E-Services
= Reporiing

» My Preferences

» User Accounts
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anrIy Reg - Create New Section

\ -
. . =2Ediu liend
® O
UG PG
Academic Year [2017/2018 v Semester [ secona v
College College of Information Technology A Department | Information Systems A |
Major Al v Accum CH From | [To | |
Course Mame ITIZ482 - INDUSTRIAL TRAINING v
Academic Load: All 1 Type: [1aLy v
ITIS482 - INDUSTRIAL TRAINING
Sort by
€ No. of waiting students @ 1
Student . Accum Remain Registered Academic : Student
| D Student Name Course CH CH CH Load Section schedule Instructor
B.Sc. in Information : M { 16:00 - Mr HUSAIN MOHSEN
Systems ITIS482 L . Normal Student 16:50 ) ALARAYEDH
Create Section Approve Reject
P Crntinm Matails \
D&
% IR
v
pu DR
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* car eg - create New sSecCtion
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_ - Koomy/ IIme Keservation
® @ o0
UG PG o
Academic Year 20T7/2018 v | Building | 540 v Room Type LAB
® S Tu-Th ) - -Th ) su-

College College of Infarmation Technelog] ® Su-Tu-Th Mo-Wed ) Wed-Th () Su-Wed
Maijor [an
Course Name | ITIS482 - INDUSTRIAL TRAIMNING
Academic Load: [ 1ALy
Sort by [ wait No.

€@ No. of waiting students : 1

[ St‘ig*“t Student Name . e - —  — .
® 540 051 Sukher LaB 30
s40 079 Sukher LB 30
) 540 086 Sukher LaB 30
) s40 1002 Sukher LB 150
@ @ Section Details @ 540 1052 Sukher LAB 20
Section Mo o2 @ 540 1083 Sukher LAB 27
Max Mumber Of Students 125 °® cap 1087 Sukher LAB 20
o Secton Times o 540 2001 Sukher LaB 116
e Reserve Room @ s40 2015 Sukher LB 29
) 540 2050 Sukher LaB 40
) s40 2051 Sukher LB 30
) 540 2053 Sukher LB 29
) sS40 2083 Sukher LB 25
@ s40 2089 Sukher LB 24
ight 2013 . _ All Rights
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“'anrIy Reg - Create New Section
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@ @ Section Times
dfp Reserve Room

Day Teaching methods From Time To Time Building Room
Sunday LEC 6:00 PM 650 PM 5S40 o021
Tuesday LEC 6:00 PM 6:50 PM 540 021
Thursday LEC 6:00 PM 650 PM 5S40 o021

—

@ @ Students inwaiting list

| MNo. of results 1 Student

@)
S

Student ID

Student Name

Fourth

Create Section ==
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-f,,,MEarIy Reg — Add Section Requests

e |nstructions/Conditions:

> This service will show the demand on certain
courses |

» Every offered course will have a dummy section
defined as following:
> It will be offline (students will not see it)
»>Has the same exam date and time.
» A special section number (99) should be given to it.
»Has no time nor instructor details.
» It will have a section size (0).

» The student will'be able to.add request to this

course if no available secg;;pn flts In his schedule even if
there are available seafs.
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_.Early Reg — Training & Special Courses

e Training Courses:
— Open only one section with following sizes.

@ Student Count

Student Max Mumber G . . )
Count Students ‘ Waiting List Capacity

@ Teaching Days
'

— Students will be registering the course through the
add request functionality.

— Use the virtual sections screen to add these
students to the opened section or create new
sections and distribute the students.
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Early Reg — Training & Special Courses
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“n..»"s  Special Courses:
— Open the course sections with following sizes.
@ Student Count

Student Max Number Of e .
Count Students 30 | Waiting List Capacity

S
N
o

-

7-

=  Trachina Daoen

You may use the reserve sections functionality to restrict to certain majors.

Lecturar >

ip Add New
Exam Information [ Reserve Section (x)
Cross List Sections > O Degree |[Select v [[selem v
O College | [Sel=ct] 7]
Reserve Section > ® Major | College of Arts A | | Mass Communicatic ¥ | | BA in Tour Em v

'® pllow ' Forbid

Students will be registering the course through the add request functionality.

Use the virtual sections screen to add these students to the opened
sections or create new seetions and distribute the students.

— Use section reserve functignalify’to restrict students.
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Early Reg — Useful Report

Course Result

Students Follow up

Faculty Follow Up

» Iraining

= My E-Services

» Reporing
= Students’ Grades Statistics
= General

» Schedule Affairs

= MNo. of Seats and Registered Students
= Offering & Reqisteration

» Students Follow up
B = Report about transfer students with T
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Early Reg — Useful Report

— No. of Seats and Registered Students

@ Search Criteria

Academic Year
College
Course

Report Language

2017/2018

4

| College of Information Technology

® English ' Arabic

Semester
Department
Type:

Second ) v

Computer Science

[ ALy

'®Waiting State '/ Registered State

To Display waiting requests

.
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To Display registered seats




