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• Types: 
 Add Chair Requests 

Lab Conflicts 

Add Section Requests 

 Training & Special Courses 
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Early Registration 



• Conditions: 
 The selected sections are full and un-clashed and there are no 

other suitable sections. 

 The waiting list is not full. 

 Student count is the initial section size, max number of students 
(final section size) must be grater than student count for add chair. 

 Waiting list must be defined in order to receive additional requests 
over the max number of students. 
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Early Reg - Add Chair Requests  
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Early Reg - Add Chair Requests  

• Instructions: 

The student will select one of the un-
clashed sections and add a request to it. 

The request is sent to the HOD where the 
course belongs to. 

The HOD must response to the requests 
according to the status. 

Every student has only 2 days to 
register/replace/delete courses. 
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Early Reg - Add Chair Requests  
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Early Reg - Add Chair Requests  
• Instructions: 

Use Type Filter to search requests different types of 
requests 

Approving a request will add the student directly to the 
chosen section if the max section size not reached. 
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Early Reg - Add Chair Requests  
• When Maximum Section Reached: 

– The below error will be displayed. 

– To add to the same section you need to increase the 
maximum section size but within the limits of the hall size. 

– Or Create New Section. 
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Early Reg - Add Chair Requests  
(Increase Section Size) 
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Early Reg - Add Chair Requests  
(Increase Section Size) 

1. Increase Section Size: increases/decreases the size of the section for 

students to register directly, and not going below registered students. 

2. Increase Max wait and Max Capacity: increases/decreases the section 

size where students can be added to waiting list, and going beyond the 

hall capacity. 
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Early Reg - Add Chair Requests  
(Increase Section Size) 

Number of Seats to be 
added (e.g. 3, 4) 

Number of waiting list 
to be added (e.g. 3, 4) 
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Early Reg - Create New Section 
• Instructions 

1. Select Course from the 
course name list 

2. Click on create section 

3. Click on reserve room 
button to select (room, days, 
time, teaching Method) 

4. Click ADD. 

5. Click Search to select 
students suitable for the 
new section. 

6. Select the students and click 
create section 
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Early Reg - Create New Section 
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Early Reg - Create New Section 
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Early Reg - Create New Section 
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Early Reg – Add Section Requests 

• Instructions/Conditions: 
This service will show the demand on certain 

courses 

Every offered course will have a dummy section 
defined as following: 
It will be offline (students will not see it) 

Has the same exam date and time. 

A special section number (99) should be given to it. 

Has no time nor instructor details. 

It will have a section size (0). 

The student will be able to add request to this 
course if no available section fits in his schedule even if 
there are available seats. 
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Early Reg – Training & Special Courses 

• Training Courses: 
– Open only one section with following sizes. 

 

 

 

– Students will be registering the course through the 
add request functionality. 

– Use the virtual sections screen to add these 
students to the opened section or create new 
sections and distribute the students. 
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Early Reg – Training & Special Courses 
• Special Courses: 

– Open the course sections with following sizes. 

 

 

 

– You may use the reserve sections functionality to restrict to certain majors. 

 

 

 

 

 

 

 

 

– Students will be registering the course through the add request functionality. 

– Use the virtual sections screen to add these students to the opened 
sections or create new sections and distribute the students. 

– Use section reserve functionality to restrict students. 
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Early Reg – Useful Report 
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Early Reg – Useful Report 

To Display waiting requests 

To Display registered seats 


