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[bookmark: _Toc167575606]Internal Verification Form
Use the following form to self-evaluate the correctness, compliance, and suitability of your course specification.
specification. 
	Course Title
	

	Course Code
	
	NQF Level
	
	NQF Credit
	

	Course Type
	☐Mandatory
	☐ Elective
	☐Service

	Prerequisite Course Code
	
	NQF Level
	
	NQF Credit
	

	[bookmark: _Toc421694162][bookmark: _Toc421694798][bookmark: _Toc421698439][bookmark: _Toc421699180][bookmark: _Toc433014203]Criterion 1: Appropriateness of the learning outcomes
According to the NQF, learning outcomes are statements that describe significant and essential achievement that learners will achieve during a program, being defined in terms of knowledge, skills and competencies. In other words, learning outcomes identify what the learner will know and be able to do by the end of a course or program.

	
	Yes
	No

	a) Course description provides suitable and relevant details to the course, learning outcomes and assessments. Course descriptions should include the following:
1. aims
2. main topics
3. previous knowledge, skills, competence requirements 
4. be clear, concise, and easy to understand (<= 100 words)
5. description is consistent and aligned with the learning outcomes and assessment.
	☐
	☐

	b) Course description matches any published descriptions. All information about the course and program need to be consistent and accurately published. Check the following: website, printed catalogues, programs booklet, etc.
	☐
	☐

	c) The number of learning outcomes is between 3 -5 learning outcomes. Evaluate the numbers of learning outcomes and state only the main learning outcomes expected upon completion of the course. The main learning outcomes reflect the main knowledge, skills and competences that the students’ will be assessed to demonstrate their achievement.
	☐
	☐

	d) Learning outcomes, with a view to ensuring that learning outcomes are written at the required (or desired) NQF level, need reflect what is expected from the learner upon completing the course: (Check only if all the 6 subitems are addressed): 
	☐
	☐

	e) action verb: a verb that describe a specific action of how you would like the students to demonstrate their learning.
	☐
	☐

	f) subject of learning: describe the topic/subject you want the learners to demonstrate.
	☐
	☐

	g) clear language, easily understood by learners and wider    stakeholders (non-experts), avoid words such as understand, comprehend, appreciate, be aware, believe, realizes, know, etc.
	☐
	☐

	h) learning outcomes are measurable and achievable.
	☐
	☐

	i) benchmarking the learning outcomes against the NQF level descriptors, Level Descriptors should not be used as learning outcome.
	☐
	☐

	j) CILOs and PILOs in tables 23 and 29 of Course Specification form matches the approved Mapping Matrix (Mapping of CILOs to PILOS) template in the PILOs assessment report documents.
	☐
	☐

	k) Clearly map CILOs to PILOs (complete table 31 in course specification). Avoid under/over-mapping of CILOs to PILOs. Each CILO should be mapped to at least one PILO. In contrast, each CILO cannot be mapped to all PILOs.
	☐
	☐

	l) Learning outcomes are appropriate to the proposed NQF Level and level descriptors. The following table maps Bloom’s active verbs with the NQF Level. Check whether learning outcomes at a particular NQF Level use relevant active verbs as follows:
	NQF level
	Blooms Examples

	Level 8 
	Design, Formulate, Create, Integrate

	Level 7 
	Analyze, Solve, Differentiate, Investigate

	Level 6 
	Apply, Illustrate, Practice, operate

	Level 5
	Compare, define, Describe, Identify







 
	☐
	☐

	m) Learning outcomes are appropriately linked to the NQF Level. When rationalizing a CILO or an assessment to a particular NQF level, it is important to take into consideration the following: 
1. the complexity of learning outcomes,
2. assessment,
3. course description,
4. information the course specification form.
5. selected strand/sub-strand level.
	☐
	☐

	n) Strands and sub-strands are relevant to the learning outcomes. Only select strands and sub-strands of focus of the course.

	Strand
	Sub-strand 

	Knowledge 
	K1
	Theoretical Understanding

	
	K2
	Applied Knowledge

	Skills 
	S1
	Generic problem solving and analytical skills

	
	S2
	Communication, ICT and numeracy 

	Competence
	C
	Autonomy, responsibility, and context




	☐
	☐

	[bookmark: _Toc402166664][bookmark: _Toc403634547][bookmark: _Toc406395620][bookmark: _Toc421694166][bookmark: _Toc421694802][bookmark: _Toc421698443][bookmark: _Toc421699184][bookmark: _Toc433014207]Comment(s), please state any issue when selecting NO

	





	[bookmark: _Toc421694167][bookmark: _Toc421694803][bookmark: _Toc421698444][bookmark: _Toc421699185][bookmark: _Toc433014211]Criterion 2: Appropriateness of the assessment
Assessment involves gathering, evaluating, analyzing and judging evidence in order to decide whether a learner has achieved the predefined learning outcomes. Appropriate assessment should be both fit-for-purpose, rigorous and fair, and should be aligned with the level and type of learning provided by the program or courses. Assessment methods may include, but are not limited to:
1. case studies
2. written examinations
3. observed practical exercises
4. observed performance at work
5. role-play and/or other targeted group activity
6. oral, aural and visual processes and presentations
7. reports, proposals for action, articles
8. short answer questions and structured questions
9. selected-response items (e.g. multiple-choice).

	
	Yes
	No

	a) [bookmark: _Toc402166667][bookmark: _Toc403634549][bookmark: _Toc406395622][bookmark: _Toc421694168][bookmark: _Toc421694804][bookmark: _Toc421698445][bookmark: _Toc421699186][bookmark: _Toc433014212]All learning outcomes are covered by at least one appropriate summative assessment. Complete the related tables in the scorecard and course specification form showing the CILOs with assessment mapping.
	☐
	☐

	b) Assessment methods are assigned weights
	☐
	☐

	c) The assessment methods are mapped to sub-strand which is related/address the assessment methods written in the course specification form. Map the strand/sub-strand to the assessment methods that only mentioned in the course specification form. There should be a match between the assessment methods mentioned in the course specification form and the course scorecard.)
	☐
	☐

	d) Assessments are appropriate to the proposed level, suitable assessment methods are employed to assess the abilities of learners at the selected NQF Level. Please read the NQF Level descriptors and benchmark the assessment and learning outcomes to the level descriptors.
	☐
	☐

	Comment(s), please state any issue when selecting NO

	




	[bookmark: _Toc421694171][bookmark: _Toc421694807][bookmark: _Toc421698448][bookmark: _Toc421699189][bookmark: _Toc433014215]Criterion 3: Appropriateness of the Level
The level mainly reflects the learning outcomes, assessment methods, and other factors such as: complexity and depth of strand/sub-strand.

	
	Yes
	No

	a) Appropriate levels are proposed to the relevant sub-strands.  Most or all of the sub-strands are on the overall course level.
	☐
	☐

	b) The overall level of the course is appropriately determined. Overall level is appropriately related to the program and compared to its prerequisite(s). Please see the program plan and year of the course when selecting a NQF Level.
	☐
	☐

	c) The overall level of the course is generally depended on the course year and code (25% of the courses in the bachelor programs should be on NQF Level 8 (exit level)):
	course year and code
	NQF level of the course
	Degree

	Course7xx
	level 10
	Doctoral Degree

	Course6xx
	level 9
	Master Degree
Postgraduate Diploma

	course5xx
course4xx
	level 8
	Bachelor’s Degree

	course3xx
	level 7
	Associate Degree

	couser2xx
	level 6
	Diploma Degree

	course1xx
	level 5
	




	☐
	☐

	Comment(s), please state any issue when selecting NO

	











	[bookmark: _Toc421694176][bookmark: _Toc421694812][bookmark: _Toc421698453][bookmark: _Toc421699194][bookmark: _Toc433014220]Criterion 4: Appropriateness of the NQF Credit
	NQF credit is based on the notional learning hours required for a learner, at a specified level, to achieve a set of learning outcomes.

Each course should be allocated notional learning hours, considering all types of learning activities that contribute to the achievement of learning outcomes.

The NQF definition of Notional Hours is the time in hours that an average learner would take to successfully complete all learning activities, including assessments, required for achieving the learning outcomes and subsequently a qualification.

The NQF does not allow the use of fractions in the calculated credits; fraction credit hours are rounded to the nearest whole credit, and in case of 0.5 fraction, it is rounded to the higher value.

To convert American Credit System AC to NQF credit multiply the number of AC credit hours by 4.

The number of notional hours required by a typical learner should be calculated by those with confirmed experience in the subject area and should take into account only those activities that relate directly to the learning outcomes of the course or program in question (i.e., not taking into account any prerequisite knowledge that the learner requires prior to starting the unit or qualification). 

	You should consider activities that need to be carried out by the learner before and after formal teaching or training sessions – for example, before delivery there may be a need for preparatory reading or use of the library (or Internet) for carrying out research, after delivery time may be required for revision and assessment. 

Examples of activities that may be considered in the calculation (or estimate) of notional learning hours, include: 
1. formal teaching sessions (lectures, classes, coaching, seminars, tutorials) 
2.  practical work (in laboratories and other locations) 
3. relevant ICT activities 
4.  use of the library or learning resource centers for reading and research 
5. private study time 
6. self-directed study time using online and/or text-based open learning materials. 
7. informal learning activities (e.g. community groups, community‐based workshops) 





	

	Yes
	No

	a) [bookmark: _Toc433014221]Total notional hours and NQF credit value are accurately calculated, utilizing from Assigning Credit Hours to Courses Policy, the total credit hours to the total notional hours is calculated as the follows: 
8. Credit hours X 40 = notional hours
9. Notional hour /10 = NQF credit
	☐
	☐

	b) Course credit hours are based on their level: (Refer to “Table 5 Assessment Information and Mapping” in Assuring Learning Guide)
	☐
	☐

	c) NQF credit is rounded up to a whole number, and in case of 0.5 fraction, it is rounded to the higher value. 
	☐
	☐

	d) All learning activities (classes, laboratories, studios, quizzes, self-study, preparation, etc) are assigned adequate number of notional hours. Please use the credit assigning policy as a guide:
10. State the number of notational hours for each type of learning as per the credit assignment policy. 
11. State the time for quizzes, examinations, final examinations. Do not deduct any time or make any adjustments in the hours stated previously in the class or laboratory time, this is only an approximation.
12. Independent learning is the time dedicated or estimated for self-study, prepare for examinations, quizzes, assignments, projects, homework, etc.
13.  For theoretical/studio/discussion and seminar courses, one hour of direct instruction equals 2 hours of independent learning, where in practical/laboratory/clinical courses, it equals 0.5 hour of independent learning as per the credit assigning policy. 
14. Do not include office hours.
15. E-learning should be carefully calculated. It is not the online submission of the homework, but it should be the real learning process using university official e-learning platform. The independent learning should not be repeated for students’ self-learning for every lecture and again counted for material used on the e-learning platform.
	☐
	☐

	Comment(s), please state any issue when selecting NO

	


	[bookmark: _Toc529047525]
OUTCOME SUMMARY

	Course
Verification
	☐ Verified
☐ Not Verified

	Remarks/Comments
	



Instructor/Coordinator 
	
	
	



Name and signature				Date
	
	
	





