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First: Brief about the request 
 

The system allows the faculty members to change the grade of a student from the 
previous semester without having the student to submit an appeal. The next step 
will be the approval of the Head of the Department, the College Dean, and finally 
the Head of Admission and Registration. 

 

Secondly: Steps of using the request  

 From the main menu of the SIS select the menu “Students Follow up” then 

choose: “Students Grades Appeals”. You can also reach the same screen by 

entering through the notification of Change Grade as show in Figure 1. 

 

 

 

Figure 1 
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 In the Grades Appeals screen choose the required Academic Year and 

Semester of the students whom grades were changed by the faculty staff. 

Then from the dropdown list Change Type select the type: “Change grade 

request from course instructor”. Finally hit the search button. A list of students 

whom grades were changed will appear. You may approve the change of the 

grade by hitting the Approve button (number 5 in Figure 2). Note the 

approving by Head of Department is only possible after the Faculty Staff 

teacher has approved the change. Also approving by College Dean is only 

possible after the Head of Department has approved the change. The final 

approve is then done by the Registration Admin. 

 

 

 

Figure 2 



 

     University of Bahrain 

  IT Centre 

  Information Technology Division   

 

 

Thirdly: A diagram for the overflow of events for Change Grade Requests  

 

 


