
 

     University of Bahrain 

  IT Centre 

  Information Technology Division   
 

 

 

 

 

 

Student Information System User Manual 

 

User Account: Head of Department 

Request: Minor Program 

  



 

     University of Bahrain 

  IT Centre 

  Information Technology Division   

 

 

 

 From the Program Manual Transfer screen click on the search button after 

choosing the wanted parameters like the Academic Year and Semester, or the 

Academic Number if you want a specific student. A list of students with 

matching parameters will appear including their Major and the Minor requests 

done by these students. Click on the two arrows (number 2 in Figure 1) to show 

further details of the request. 

 

 

 

 

 

 

 

 

 

Figure 1 
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 After clicking on the two arrows in the previous screen a page with further 

request details will appear. You may choose to change the Minor of the 

student from the dropdown list (number 1 in Figure 2) or simply approve the 

one they have chosen by clicking on the save button firstly (number 2) then 

clicking on the approve button (number 3). 

 

 

 

 

 

 

 

 

 

Figure 2 


