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Guidelines for Researchers on Applying for Approvals from the Central Research Ethics Committee

and Questionnaire Review

The Central Research Ethics Committee and Questionnaire Review Committee were established pursuant
to University Council Resolution No. (216) of 2025. It is responsible for reviewing matters related to research
ethics, examining questionnaires used for scientific research purposes in studies conducted within the
University, or those related to the University of Bahrain or the Kingdom of Bahrain, and submitting

recommendations accordingly.

Researchers may submit requests to the Commiittee in the following cases:
1. Requesting ethical approval for scientific research.
2. Reviewing questionnaires and granting University approval for questionnaires used in research by
University of Bahrain affiliates.

3. Considering cases, complaints, or ethical violations related to research.

First: Request for Ethical Approval to Conduct Scientific Research
To ensure compliance with ethical standards in all research conducted within or under the supervision of

the University, all University affiliates intending to conduct research must obtain Committee approval prior to
implementation. This includes theses, experimental and non-experimental research, as well as funded and
unfunded studies. The Committee receives applications through its account on (CMS) through the Deans of
Colleges.

Relevant research includes:

¢ Allresearch conducted on humans, animals, or plants.

e Research requires access to confidential information related to the targeted sample.

Procedure:
Step Procedure Description
1 Application The researcher Fills the application form (Request for Approval of
Submission Questionnaire Format and Implementation — for faculty or students),

accompanied by:
* Research proposal and related documents

« Signed Student—Supervisor Responsibilities Form (for students)




* Approval letter from the department and college
« Signed Research Integrity and Ethics Charter

* Any relevant supporting documents

2 Recommendation * The Committee issues its recommendation and submits it to the University
President for a decision.

» The researcher is notified of the final decision.

Second: Questionnaire Review

The Committee reviews all questionnaires used for research purposes and grants University approval for
their content. Requests for reviewing questionnaires and interview questions are submitted through the Deans
of Colleges via (CMS). No researcher affiliated with the University of Bahrain may administer any questionnaire
to university students or within the Kingdom of Bahrain without obtaining prior approval from the Committee,

in accordance with the following procedure:

Procedure:
Step Procedure Description
1 Application The researcher completes the application form (Request for Approval of
Submission Questionnaire Format and Implementation — for faculty or students),
accompanied by:
* A copy of the questionnaire
« Signed Research Integrity and Ethics Charter
« Student—Supervisor Responsibilities Form (for students)
* Informed consent forms ensuring participants receive full information
about the study, its risks, and benefits, and that participation is voluntary
« Signed declaration form attached to the application
2 Questionnaire The questionnaire is evaluated to ensure compliance with international
Evaluation ethical principles based on the following criteria:
« Approval from the department and college
« Clarity of content
« Compliance with University research regulations
« Alignment with laws, regulations, and societal values in the Kingdom of
Bahrain




* Use of appropriate academic research terminology

« Approval from the entity where the questionnaire will be administered

3 Recommendation * The Committee issues its recommendation and submits it to the University
President for a decision.

» The researcher is notified of the final decision.

Third: Handling Complaints or Ethical Violations in Research Fairly and Confidentially
The Committee reviews cases involving breaches of research ethics related to studies conducted by
University of Bahrain affiliates, whether within or outside the University, to ensure adherence to responsible
research conduct and ethical principles.
Types of cases include:
e Violations in research ethics (human, animal, or environmental studies).
. Compromising participant safety.
e  Plagiarism and academic misconduct.

e Any other complaints related to research ethics.

Procedure:
Step Procedure Description
1 Application The applicant submits a formal letter to the Committee detailing the
Submission case/complaint/violation, along with all relevant supporting documents.

2 Committee Actions | » The Committee reviews the request and its attachments.
« The applicant, supervisor, or researcher may be invited for clarification if
needed.
* The Committee may consult experienced faculty members as advisors
when necessary.

3 Recommendation * The Committee issues its recommendation and submits it to the University
President for a decision.
« The applicant is notified of the final decision.

Communication Channels e  For submissions: CMS: Research Ethics

with the Committee e Forinquiries: Email: researchethics@uob.edu.bh




